
TO AU sAI9TY REPRfS1NTATIV1S

Please submit all RDO’s and vacation schedules as well
as recent contact numbers when submitting copies of

the safety walks.

Please let me know in advance if for some reason
(i.e. sick, AVA, vacation or any emergencies),

You are unable to do the safety walk for the month
assigned.

If you have any further questions, please feel free to
contact me @ (212) 873-6000, Ext. 2044 or (646) 498-3112

Thank you for your cooperation.

In solidarity,

Joe Costales
RTO Safety Representative
Vice Chair

JC/dm

Opeiu-1 53-dm



O&LO

September 14, 2010

TO ALL SAFETY REPRESENTATIVES
JUST A REMINDER...

1. I am still in need of the following information. This would allow
me to schedule all safety walks accordingly.

a. All scheduled vacations, V.I.D. days and AVA’s.
b. Recent contact information, i.e. name, address, tours of duty,

RDO’s, contact numbers, etc.

2. When all safety walks have been completed for the day, please
fax Appendix “B” to (718) 694-4298. This will ensure payment for
the day. You must be sure that all the information in
complete.

3. Please submit copies to Line Superintendents after completion
of safety walks via fax or in person. You may also give copies to
the TSS, if present.

4. Please submit two copies to the Union Hall, one to me in the
RTO office and the other to the Safety Department.

If you have any further questions, you may contact me at (212) 873-6000,
extension 2044.

Thank you.

JCfdm
Opeiu-153
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You MUST fax the first page of Appendix “B”,
signed by both the Safety Representative and

TA Designee to Employee Availability at
(718) 694-4298.

This form must be faxed the SAME DA Y you do
the inspection.

Failure to do so will result in your
not being paid for the day.

Thank you.

Kevin Harrington
Vice President

Rapid Transit Operations

opeiu-53
I -8Notice
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NOTICE TO SAFETY- WALK REPS:

Ensure that you get paid.
Follow these steps to ensure that you. get paid
for performing a Safety Walk Around:

) Make certain Appendix B (on the first page of the

I 2—page form) is signed and has pass numbers for both
yourself and the person from Management. This is
your payroll sheet

) . if no one is available from Management to do the
Walk Around with you: make sure to sign the Terminal
Log Book; note the time you arrived; and note that
no one met you. If possible, sign on the manual as well,
and have the Dispatcher initial it.

3)
Make sure to fill out the RTO multi-page worksheet,
then signit.

Failure to do these important tJzins will result in your
not being paid for the day
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ONTHLY ROUND
IN.SPECTON FLOW CHART

SCEDULEthLocaiSaféCommiUee

_________________________

meeting and walk aroun inspec ion (opeatiunal issues should be addressedeach month. ) ‘j when they occur. Don’t wait for the monthly
meeting to solve simple or important problems.

SAFETY WALK-AROUND
INPECT1ON

.1
Discuss the observations and findings.
Discuss what should be done, by whom

and bywhen.

-

-

Both parties sign. If there are
disagreements, note the reason.

—

Cover page and tracking database sheets
must also be faxed to the departmental liaison

and to the TWU safety departmenL
The walk-around rep gets a copy:

C Everyone follows up
through the month

Keep an eye on what changes are planned.
Don’t let the expected reponse date pass

withutac,...

C
IL

C PRE-MEETING
_/.- ( Review all data, to check on outstanding

--j issues and plan the inspection. Management and
Union Chairs must attend.

C Imminent hazards and significant issues
are reported as needed. The walk-around
brings or faxes a copy of the worksheet to the

Departmental Liaison.

CLOSiNG MEETING

1
The Management chair

produces the tracking database

C Management
sends the report



Appendix B
Local Safety Committee.

Monthly Meetings

Date: /_/_
.

. RC(s):

Location:
.

Divisi on/Deparirnent:
DOB Li Station Operations LiRTO LI Car Equipment LIElectrical & Signals L] Track & lafrastructure LiEM]) [1 Supply Logistics Li
Print Name & Pass Numbers of Participants:

Management/Designee
. Union

çy Hazards Cited (olease check thvvropriate box’:
Housekeeping . LI Pre-Trip Inspection issuesTraining LI Cab (operator, conductor)Emergency/Fire Exits Blocked LI Road or track conditionsFire Extinguisher/Fire Alarm El Bus Stops, intersections, stationsChemical (handling, storage, use) LI Flagging
Personal Protective Equipment LI Fall ProtectionFirst Aid/Defibrillator LI Ladders
Ventilation/AC/Heat LI Welding/Burning3—point Contact LI Machine guardingLighting [1 Jacks, Bus Lift, Safety StandMaterial Handling LI Scaffolds
Radio/communications problem LI Compressed Gases Handling/StorageHazardous Waste/Infectious Waste LI Powered industrial truck opsiforklifiIndustrial/Universal Waste LI Electrical/Lockout/TagoutFlammable/Combustible Liquids LI Lifts
Walking surfaces LI Personal hoistsCell phones/electronic device used LI Confined SpaceOther_____________________ Other________________________
Concurrence: The minutes of this meting have been reviewed fOr distribution (D 5, page 4)

LI
LI
El
LI
LI
LI
LI
LI
LI
LI
LI
LI
U
LI
LI
LI
LI

Management/Designee Union



79N4. JOINT SAFETY AND FACILITIES INSPECTION 4.WORKSI[EET
V1i

V

11.0 LOCAL SAFETY COMMiTTEE

OO V

AHOO

LOCATION:
V RESPONSIBILITY CENTER:

VV (Name.)
(Number)

INSPECTION DATE:
-

___________

TIME________ V
V(MonthJDate/Year)

V

(Military)

PREVIOUS OPEN ITEMS - ACTIONS/COMMENTS
V

V

OPEN ITEM -
V

-
V

V

V

WHAT IS STATUS 10 DAYS AFTER INSPECTION DATE?
V

OPEN ITEM
-

V

STATUS -.

- V

. OPEN ITEM-
-

STATUS-



SIRE, EXITS AN]) EVACUATION
Elow many Fire Extinguishersat the Location?

•
L FireAlarms

• 2. Stairs (Clean, dry, well-lit, band rail)

3. Cat Walk (Clean, dry, weTh-lit)
Comments (including locations)___________

LIGHTING
Comments:

• GOOD LI PROBLEM LI

VENTILATION/AC/HEAT
Comments:

_______________

GOODE PROBLEM LI

PEST CONTROL
Comments:

GOODE] PROBLEM LI

HOUSEKEEPING
Comments:

GOOD LI PROBLEM. LI

STORAGE AND hANDLING

Chemicals (including hazardous or infectious wasteO
Comments:

PERSONAL PROTECTWE EQUIPMENT

Availability, martenance. GOODtJ
Con ment;.

.

PROBLEM LI

GENERAL ENVIRONMENT

•Good LI Poor LI

Good LI Poor LI

Good LI
• Poor LI

GOODE] PROBLEM LI

Heavy materials
Comments:

GOOD LI PROBLEM q



NEW ITEMS WITH ACTIONS/COMMENTS

NEW ITEM_________
ACTION TO BE TAKEN-

WHO WILL TAKE ACTION
(Work Orders #‘s)

• NEW ITEM
ACTION TO BE TAKEN -

WHO WILL TAKE ACTION -

(Work Order #‘s)

NEW ITEM
ACTION TO BE TAKEN -

WHO WILL TAKE ACTION -

(Work Order #‘s)

NEW ITEM
ACTION TO BE TAKEN -

WHO WILL TAKE ACTION -

(Work Order #‘s)

NEW ITEM
ACTION tO BE TAKEN -

WHO WILL TAKE ACTION -

(Work Order #‘s)



NEW ITEMS WITH ACTIONSJCOMMENTS

NEW ITEM__________
ACTION TO BE TAKEN -

WHO WILL TAKE ACTION -

(Work Orders #‘s)

NEW ITEM
ACTION TO BE TAKEN -

WHO WILL TAKE ACTION
(WorlcOrder#’s)

NEW ITEM
ACTION TO BE TAKEN -

WHO WILL TM ACTION -

(Work Order #‘.s)

NEW ITEM
ACTION TO BE TAKEN -

WHO WILL TAKE ACTION -

(Work Order #‘s)

NEW ITEM
ACTION TO BE TAKEN -

WHO WILL TAKE ACTION -

(Work Order #‘s)



A
pp

en
di

x
A

S
A

F
E

T
Y

I
N

S
P

E
C

T
I
Q

N
T

R
A

C
K

I
N

G

n
at

e
O

pe
n

P
ri

or
it

y

U
pd

at
ed

S
ta

tu
s

(i
nc

lu
di

ng
w

or
k

or
de

r
)

(1
=

ig
h

pr
io

ri
ty

,
2=

m
ed

iu
m

,
3
1
o
w

,
4

q
u
al

it
y

of
lif

e) R
es

po
ns

e
D

es
cr

ip
ti

on
D

ue
da

te

Lo
ca

tio
n

pa
ge

o
f
_

R
C

#_
__

__
__

__

R
eq

ue
st

er
R

es
po

ns
ib

il
it

y
D

at
e

C
lo

se
d

E
—

_
_
_
_
_
_
_
_
_
_
_
_
_
_


